APPLICATION FOR COGS CONFERENCE GRANT

Section A

Applicant Name:





Date:

PID:

Address:

Telephone:






Email:

College:






Department:  

Date of expected graduation and degree expected:

Section B

Conference Name:

Dates of Conference:




Location: 

Name of Advisor or Major Professor:

Itemized list of Expenses:


(Be as detailed and accurate as possible, include only eligble items and provide total)

Section C

You must attach a justification of attendance and a letter of recommendation from advisor or major professor.  

Return completed form to the COGS office:

316 Student Services Building

East Lansing, MI 48824

Telephone: (517)353-9189   Fax: (517)432-0034   Email: cogs@msu.edu

	For internal use only:

Date application received:                                            Date reviewed:

Received by:                                                                 Reviewed by:

Endowment request #


COGS CONFERENCE GRANT INFORMATION

Award amounts:


Conference Grants will be awarded up to $300.

Eligibility:


All graduate students are limited to one COGS Conference Grant during the MSU academic career. Students will be granted funds only for a qualified conference. Eligible expenses are: conference registration, travel, accommodations, and materials needed for lecture preparation.  Items such as food, banquets, field trips, and souvenirs are not eligible.  The Finance Committee has the final decision on eligibility of items.  

Conference qualifications:


The conference should be a professional conference in a format where research papers are presented and the applicant must be presenting their own research. If the applicant is in a field where presentations are not given by students, then this must be elaborated in the application. The subject matter of the conference must be directly applicable to the applicant’s field of study.  Internships, society/association meetings, workshops, summer schools, and other such events are not qualified.  The COGS Finance Committee has the final decision on conference eligibility.  

When to apply:


Applications should be submitted by 5pm the first Friday of the semester. The COGS office will accept early applications but will not accept applications after the deadline for submission into lottery. Only if too few applicants apply for the lottery will we review applications that are submitted after the deadline. Awards are only given in the semester in which they are graduating. If start of the conference is between semesters, the student must apply during that semester immediately prior to the conference start date..  Both summer sessions are considered as one summer semester.  
  Due to this system, it may not be possible for the applicants to know if they are awarded a COGS Conference Grant before you attending the conference. Applicants should not base the decision to attend a conference on the ability to receive COGS funding.
Selection criteria:


COGS Conference Grants are Awarded by lottery, provided that the applicant has submitted a completed application form with all required information.  Failure to provide all information as specified will result in no funding. 

Availability of funds:


Money comes from the Endowment Grants line item on the COGS budget.  Money is shared between the Conference Grants and the Degree Completion Grants and is distributed by lottery. If funds remain after that semester’s lottery, the distribution will follow a first-come, first-serve basis for the rest of the semester. Of the budgeted funds,  40% of the available funds will be available to be awarded in fall semester, 40% in spring semester, and 20% in the summer semester.   Any funds not awarded or reimbursed will be rolled over to the next semester except at the end of summer semester due to the fiscal year.  

Decision authority:


The application should be submitted to the COGS office where it will be dated, assigned a numerical identifier, and forwarded to the Finance Committee.  The COGS finance committee will randomize and review the application at the first committee meeting of each semester. The COGS Finance Committee will meet regularly throughout each semester (as per COGS By-Laws Section 14.2.1.1.1) to review requests and make award decisions. The Treasurer will make final approval of awards. The COGS Office will notify applicants of their award status via email after final approval has been obtained. A list of applicants awarded COGS Conference Grants will be provided to the COGS Full Council each semester.
Reimbursement:


All monies awarded for a Conference Grant are only available as a reimbursement.  To receive the reimbursement after you have been awarded a Conference Grant you must submit receipts to the COGS office verifying payment of eligible expenses that were approved by the Finance Committee.  You must also submit proof of registration in the conference and of attendance.  The receipts and proof of registration and attendance must be submitted on or before the 15th day of the following semester or the award will be forfeited.  

